
[VACANCY ANNOUNCEMENT] Seoul-based AKPMT Programme Consultant 

 

OVERVIEW 

 

Location: Seoul, Rep. of Korea (Ministry of Foreign Affairs) 

Salary: USD 53,712 (Monthly basis: USD 4,476) 

Duration of Contract: 2 years 

Application Deadline: 10 October 2021(11:59 PM KST) 

 

ASEAN and ROK have established their sectoral dialogue partnership in 1989. Building upon 

this partnership, the ASEAN-ROK Cooperation Fund(AKCF) was launched and has been 

supporting various programmes/projects agreed by both parties.  

 

The ASEAN-ROK Development Cooperation Programme Management Team(AKPMT) is 

looking for a qualified Korean national to fill the position of Programme Consultant who will 

work inside the Ministry of Foreign Affairs of Korea(Seoul, Korea).  

 

 

HOW TO APPLY 

 

Send your application to yrjang20@mofa.go.kr highlighting your suitability and potential 

contribution to the position together with a cover letter, detailed CV, certified true copies of 

educational certificates and transcripts. Applications sent without all the documents 

mentioned above will NOT be considered. Please indicate on the subject heading: Application 

for AKPMT Programme Consultant.  

 

Application documents should reach us by 10 October 2021. Only short-listed candidates will 

be contacted for interviews within a week. 

 

More information on the detail requirement of the position can be accessed through the link 

below. 

  

mailto:yrjang20@mofa.go.kr


VACANCY ANNOUNCEMENT 

 

PROGRAMME CONSULTANT 

ASEAN-ROK Development Cooperation  

Programme Management Team (AKPMT) 

 

Background 

 
ASEAN and ROK have established their Sectoral Dialogue Partnership in 1989. 
Building upon this partnership in 1990, the ROK government launched the ASEAN-
ROK Special Cooperation fund (SCF) with an aim of enhancing people-to-people 
exchanges. In 1996, the ASEAN-ROK Future-Oriented Cooperation Project Fund 
(FOCF) was further launched in order to implement cooperation projects in the fields 
of human resource development, science and technology, governance, culture and 
sports, etc. The SCF and FOCF were merged into the ASEAN-ROK Cooperation Fund 
(AKCF) for a bigger volume to design flagship multi-year programmes. Starting from 
2019, the annual budget for the AKCF has been increased to 14 million USD.  

In order to ensure more effective utilization of the AKCF, ASEAN and the Government 
of ROK had agreed to set up the ASEAN-ROK Development Cooperation Programme 
Management Team (AKPMT) in Jakarta. 

The objectives of the AKPMT are to jointly formulate and implement AKCF funded 
programmes/projects together with ASEAN. The AKPMT will be responsible for 
planning, design, management, implementation and programming of AKCF funded p
rogrammes/projects. The AKPMT will report to the Joint Cooperation Committee (JCC) 
comprised of ASEAN Member States (AMS), the Government of ROK and the ASEAN 
Secretariat.  
 
 
Duties and Responsibilities: 
 
The PROGRAMME CONSULTANT shall be senior officer-level positions to provide 
general management and coordination support to the Team Leader to ensure efficient 
and effective design and implementation of AKCF. The incumbent will be based in the 
Ministry of Foreign Affairs of ROK in Seoul to serve as liaison among the Jakarta-
based PMT, ASEAN, the ROK government and proponents. Duties of this position 
include the following: 
 

• Undertake technical analysis and policy advice in identification, design, 
formulation, implementation, monitoring, and evaluation of AKCF 
programmes/projects and activities 

• Supervise AKCF reporting requirements and implement quality assurance 
processes, including visits to relevant facilities and attending relevant meetings 
as and when necessary 



• Facilitate effective liaison and coordination with the ASEAN Secretariat. 
ASEAN Member States/Sectoral Bodies, the Government of ROK, and other 
stakeholders/partners and to undertake visits/attend relevant meetings as and 
when necessary 

• Monitor and keep track of programme/project developments with the 
emphasis on ensuring their implementation, completion, and reporting 
requirements, including financial reports, as per AKCF guidelines and the 
ASEAN Secretariat’s procedures and regulations  

• Facilitate the organization of the external review board meetings for the 
approval of AKCF project proposals 

 
Requirements: 
 

• Korean national 
• Advanced degree (Master’s or equivalent degree), preferably in development 

studies or relevant policy area with at least three (3) years of relevant working 
experience. Or Bachelor’s degree, preferably in development studies or 
relevant policy area with at least five (5) years of relevant working experience. 

• Proven ability in ODA (Official Development Assistance) programme/project 
formulation and management as well as financial and administrative 
management. 

• Solid understanding of international and regional issues, knowledge of 
ASEAN programmes and activities. Knowledge of ASEAN-ROK strategic 
relations is an advantage. 

• High-level interpersonal, negotiation and communication skills, including 
experience in a cross-cultural environment and international settings 

• Proven ability to develop and maintain sound working relationships with 
government representatives, public and private sector organisations and other 
stakeholders 

• Proven high-level analytical skills including the use of Microsoft Office 
applications, and ability to provide clear and concise reports.  

• Excellent command of English and Korean, written and spoken. 
 

Deliverable  

• Submission of monthly reports 

Consultant Fee 

An attractive lump-sum remuneration package at the level of Senior Officer of the 

ASEAN Secretariat will be offered commensurate with experience and qualifications 

of the successful candidate, upon the successful submission of the deliverables.  

The successful candidate will initially be contracted for two (2) years, inclusive of six 

(6) month’s probationary period. Renewal of contract will be subject to continuation of 

the project to be agreed by ASEAN Member States and the Government of ROK taking 

into account the satisfactory performance of the Appointee and agreement among the 

three parties the Government of ROK, ASEAN Secretariat, and Appointee.  

+++++++ 


